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Replace Media (PDF)

1 	 Go to the Dashboard and choose Media.

2 	�Choose the PDF-file you want to replace. 
Attachment details will open in a new 
window.

3 	�Click on the button ’Upload a new file’.

4 	�Click at ’Click here to upload or just 
drop the new pdf file in area’.

5 	�Choose ’Just replace til file’. 

6 	�Choose between current date, keep 
the date or Set a Custom Date..

7 	� Upload the new 
file!
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